Distributed Proofreaders Document Guidelines

Apple Mac Shortcuts for Upper ASCII symbols
grave  acuté (égu) “circumflex -~ tilde tuimlaut °ring  Aligature
a Opt-~,a a Opt-e,a a Opt-i,a aOpt-n,a 4 Opt-u,a 4 Opt-a & Opt-' T
A Opt—~, A A Opt-e, A A Opt-i, A AOpt-n, A A Opt-u, A A Opt-A Z& Opt-"

¢ Opt-~, ¢ € Opt-e,e € Opt-1, ¢ ¢ Opt-u, e
E Opt-~, E E Opt-e, E E Opt-i, E E Opt-u, E
i Opt-~,1 1 Opt-e,1 1 Opt-1,1 i Opt-u, 1
[ Opt—~,1 1 Opte,I 1 Opt-i,]I [ Opt-u,I | /slash (Eligature

O
0 Opt-~,0 0 Opt-e,0 0 Opt-i,0 0 Opt-n,0 0 Opt-u,0 @ Opt-o & Use "oe" T
O Opt-~, 0 O Opt-e, O O Opt-i, O O Opt-n, O O Opt-u, O @ Opt-O & Use "Oe" +
Onti
O

u Opt-~,u u Opt-e,u U Opt-1,u u Opt-u, u
U Opt-~, UU Opt-e, U U Opt-i, U U Opt-u, U currency mathematics
y Opt-u,y ¢ Opt-4 £ Opt-+
literary Y Opt-u, Y £ Opt-3  x Opt-V
cedilla © Opt-g ~ tilde punctuation ¥ Opt-y =+ Opt-/
¢ Opt-c ® Opt-r n Opt-n,n ¢ Opt-? € Opt-@ — Opt-1
C Opt-C ™ Opt-2 N Opt-n, N j Opt-1 ° Opt-*

T Note: the ligatures & & & (and e & (E) are becoming obsolete. Check the Project Comments
to see if the Project Manager wants you to use the ligature, otherwise use the 2 individual letters.
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