Distributed Proofreaders Document Guidelines

Windows Shortcuts for Upper ASCII symbols
gravée  acuté (égu) “circumflex ~ tilde tuimlaut ° ring /E ligature
a Alt-0224 4 Alt-0225 a Alt-0226 3 Alt-0227 4 Alt-0228 & Alt-0229 x Alt-0230 +
A Alt-0192 A Alt-0193 A Alt-0194 A Alt-0195 A Alt-0196 A Alt-0197 & Alt-0198 +

¢ Alt-0232 é Alt-0233 & Alt-0234 & Alt-0235
E Alt-0200 E Alt-0201 E Alt-0202 E Alt-0203
1 Alt-0236 i Alt-0237 i Alt-0238 i Alt-0239
I Alt-0204 1 Alt-0205 1 Alt-0206 [ Alt-0207  /slash = (E ligature

0 Alt-0242 6 Alt-0243 6 Alt-0244 & Alt-0245 6 Alt-0246 o Alt-0248 ce Use "oe" +
O Alt-0210 O Alt-0211 O Alt-0212 O Alt-0213 O Alt-0214 @ Alt-0216 E Use "Oe" +

U Alt-0249 u Alt-0250 G Alt-0251 i Alt-0252
U Alt-0217 U Alt-0218 U Alt-0219 U Alt-0220 = currency mathematics
y Alt-0255 ¢ Alt-0162 + Alt-0177

literary Y Alt-0159 £ Alt-0163 x Alt-0215

cedilla © Alt-0169  ~tilde punctuation ¥ Alt-0165 + Alt-0247

¢ Alt-0231 ® Alt-0174 @i Alt-0241 ; Alt-0191 € Alt-0128 — Alt-0172
C Alt-0199 ™ Alt-0153 N Alt-0209 | Alt-0161 ° Alt-0186

T Note: the ligatures & & & (and e & (E) are becoming obsolete. Check the Project Comments
to see if the Project Manager wants you to use the ligature, otherwise use the 2 individual letters.
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